Santa Claus, CPA

1 Main Street

Las Vegas, Nevada 12345

Cell 555/123-4567 

email@hotmail.com

Audit Manager

CPA experienced with both publicly traded and private entities. Extensive exposure to evaluating acquisition and financing transactions.  Seasoned project manager dedicated to improving client service and enhancing managerial decision-making.  Proficient in the use of PowerPoint and Excel.  Working knowledge of JD Edwards and Infinium general ledger systems. 

Key Areas of Expertise

Internal Controls ▪ SEC Filings  ▪ Project Management  
Professional Experience
Big 4, LLP – Las Vegas, Nevada





September 1999 to Present
Audit Manager

Responsible for assurance services to a broad base of the firm’s clientele, including publicly traded gaming and manufacturing companies.

· Perform agreed-upon procedures for the $220 million purchase of a major gaming property, including the examination of working capital and adjustments required by the purchase agreement. 

· Review financial statements and related footnotes for compliance with generally accepted accounting principles (GAAP).

· Coordinate and ensure timely filing of quarterly 10-Q and annual 10-K reports to the SEC.

· Review and interpret debt agreements and other borrowing facilities for compliance with restrictive debt covenants.

· Assess clients’ internal control deficiencies and recommend efficient processing of business transactions.

· Prepare fee estimates and engagement budgets.

· Provide technical guidance and supervision to a team of 33 audit seniors and staff personnel.

· As part of the executive team, prepare and present solutions to staffing and other internal administrative issues at monthly management meetings.

· Develop course materials, coordinate and conduct periodic training seminars related to financial accounting updates, auditing techniques and emerging SEC topics.

· Participate in the preparation of audit committee presentation materials in accordance with SAS #61.

Big 4, LLP – Pittsburgh, Pennsylvania 

Senior Accountant





 
October 1996-September 1999
Lead accountant responsible for the planning and execution of audit engagements.

· Prepared financial statements and related footnotes in accordance with GAAP.

· Performed auditing procedures on higher-risk accounts.

· Participated in the preparation and review of required SEC filings for a $425 million IPO of a multi-national energy company. 

· Planned and performed procedures for the audit of approximately $6 million in federal grants under the provisions of OMB A-133 for a large research hospital.  

· Prepared comfort letters for underwriters and reviewed required offering documents.

· Evaluated the adequacy of LIFO inventory reserves for mid-size manufacturing companies.

· Performed and reported benchmarking of key statistics of clients’ major competitors.

· Evaluated the adequacy of a $1billion self-insured pension and various post-retirement benefit liabilities.

· Designed analytical review procedures resulting in the timely examination of clients’ financial statements.

· Responsible for the supervision of 5 staff accountants.

· Assisted in the preparation of a proposal to provide SAS #70 audit services resulting in additional firm revenue.

· Performed testing of clients’ internal control system to determine scope of residual auditing procedures.

Staff Accountant





  

September 1994-October 1996
· Performed audit analyses of financial and operational activities of manufacturing and energy clients.

· Evaluated procedures affecting the processing and authorization of transactions and adherence to compliance with laws and regulations, including the evaluation of operational efficiencies.

· Interfaced and collaborated with various levels of client personnel to ensure complex transactions were properly accounted and reported.

· Assisted the senior accountant with the preparation of client financial statements and related footnotes in accordance with GAAP.  

· Performed process mapping, evaluated internal controls design and tested effectiveness of design for various healthcare, manufacturing and energy clients.  

Education

XYZ University, Bachelor of Science in Accounting – New Brunswick, New Jersey
Graduated with High Honors (3.5 GPA)

Dean’s List

Golden Key National Honor Society

American Institute of Certified Public Accountants (AICPA)

Pennsylvania Institute of Certified Public Accountants (PICPA)

Junior Achievement – Volunteer Lecturer

